GCA-RA
CAC TRUONG CONG LAP
Q UY DINH QUAN MONTGOMERY

Muc Lién Quan: ABA-RB, AFA-RA, BBB, CNA-RA, DJA-RA, GAA, GGA-RA,
IGK-RB, IGT-RA, KGA-RA

Viin Phong Chiu Trach Nhiém: Chanh So Diéu Hanh
Chanh Sé Hoc Vu
Pho Giam Péc Hoc Khu Phu Trach Yém Tro va Cai Tién Truong Hoc

Xung Pot Quyén Loi ciia Nhin Vién

L MUC TIEU

Céac Truong Cong Lap Quan Montgomery (MCPS) di quyét tam cho nhiing tiéu chuan
cao nhit vé hanh kiém dao 1y va chuyén nghiép. Quy dinh nay dua ra nhitng ky vong
(ngoai nhitng quy dinh cu thé trong luat dao 1y Maryland va Chinh sach cta Hoi dong
Giao duc Quén Montgomery BBB, Dao [y) va ghi 16 cac huong dan cho nhan vién MCPS
dé tranh xung dot quyén loi trong hanh vi va hanh dong cua ho ma phai dugc thuc hién
trong truong hop cé xung dot quyen loi.

IL. BOI CANH
A. Tat ca moi nhan vién duoc trong doi giao tlep v6i tat ca moi hoc sinh, phu
huynh/giam ho, ddng nghiép & moi cip, va cong dong vai sy chinh tryc va chuyén
nghiép nhat.

B. Nhén vién cia MCPS phai hiéu biét va hanh dong theo dung quy dinh nay va
Chinh sach cua Hoi ddng BBB, Dao Iy, va chiu trach nhiém dam bao rang hanh vi
va hanh dong cua ho phu hop vai cac chinh sach cua Hoi dong va khong cau tao
su mau thuan quyén loi, dé:

1. Thuic day sy tu tin cao nhat ctia cong ching dbi voi sy cong bang va phan
doan ddc 1ap cua nhan vién MCPS trong vi¢c thuc hién nghia vu cta ho;

va

2. Str dung hop Iy tai nguyén MCPS dé thuc hién nhiém vu ciia minh cho loi
ich cong cong.
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III.

Iv.

GCA-RA
Day 1a xung dot quyén loi cho mot nhan vién

1. loi dung céac mbi quan h¢ voi hoc sinh, phu huynh/giam hg, nhan vién,
hodc nhitng nguoi khac dang cong tac vé kinh doanh véi hé thong trudong
hoc vi lo1 ich ca nhan hoac dé huong 191 cho mot ¢4 nhan hodc mot thuc
thé khac, hodc

2. str dung dia vi, tai nguyén MCPS, va/hay thong tin kin hay trong quyén s
hitu cg') duogc trong vi tri h¢ thong truong hoc chinh thire vi 1gi ich cd nhan
hay d¢€ loi ich cho mdt ca nhan hay t6 chure khac.

Nhan vién dugc khuyen khich tiét 16 sém xung dot quyén loi hogc tim kiém sy
huéng dan trude vé hanh vi ma c6 thé c6 nhitng mdi quan tim tiém an.

Khong phai tit ca cac mau thuan vé quyén loi dugc dién ta trong quy dinh nay.
Doi voi cac truong hop khong duge bao gdm trong quy dinh nay, hodc néu c6 mot
cau hoi can gidi thich, mot yéu cau hudng dan phai dugc thyc hién véi

1. hi¢u truong hodc ngudi giam thi ciia nhan vién, néu co; sau do

2. cho chanh sy vu diéu hanh/ngudi duoc chi dinh néu hiéu truong hoic
ngudi giam thi ¢6 thém thic mic hodc, cho nhan vién dao 1y theo cac quy
trinh dugc néu trong Policy BBB, Ethics, néu van dé dang dugc dé cap
trong Chinh sach ciia Hoi dong BBB.

PINH NGHiA

A.

Loat giam sat tryc tiép c6 nghia 1a nhan vién ma ngudi d6 ¢6 trach nhiém hudng
dan hoac giam sat cac hoat dong hang ngay, va/hay dé danh gid nhan vién hay
tién hanh cac quan sat dan dén mot danh gia.

Nguyén liéu MCPS 14 cac dd vat mua bang tién cong va thude so hitu va/hay diéu
hanh boi MCPS, bao gom, nhung khong gidi han & cac co so, ké ca trudng hoc;
xe c0; thiét bi; vat liéu; va so hitu tri tué, bao g@)m chuong trinh gidng day va/hay
thong tin thudc quyén so hiru hay kin do khac.

HUONG DAN PE TRANH XUNG POT QUYEN LOI

A.

Ky Vong Giam Thi

1. Nhan Vién c¢6 Vai Tro Giam Thi
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Nhéan vién cia MCPS trong céc vi tri giam thi hodc 1anh dao khong dugc
giam sat trong vong giam sat truc tiép cta ho 13 vo/chdng, ngudi than, gia
dinh cua chong hay v, hodc bit ky nhan vién nao ma ho c6 quan hé tinh
duc va /hay tinh ai. Mgt nhan vién MCPS khong dugc gidm sat trong
pham vi giam sat tryc tiép cta ho mot nha cung cdp hodc nha thau la
Vq/ché)ng, ho hang, gia dinh cua ché)ng hay vo, hodc bat cur ai co quan hé
tinh duc va /hay tinh ai.

a) Ngudi giam thi MCPS, ban giam déc, hodc cic nguoi ldnh dao
duoc chi dinh phai thong bao cho ngudi giam thi truc tiép cta ho,
ma phai théng bao cho Office of Employee Engagement and Labor
Relations néu tinh thé xdy ra ma ho c6 thé trong vi thé giam sat
vo/chong, ho hang, gia dinh cta chong hay vo, hoic bat ¢t ai co
quan h¢ tinh duc va /hay tinh ai.

b) Sau d6, nhan vién diéu hanh thich hop s€ thi hanh m¢t hanh dong
dé dam bao rang trach nhiém giam sat ctia nhan vién duoc giao lai
cho ngudi gidm thi khac hodc mot nhan vién cé thé duge phan bod
lai theo nhu cau cua trudng hoc hodc vin phong.

2. Nguoi giam thi ¢6 thé khong tham gia vao mdi quan hé tai chinh véi nhan
vién trong pham vi gidm sat truc tiép vi 1g1 ich ca nhan hoac thu nhap cua
ngudi giam thi hay vo/chong, ho hang, gia dinh ciia chong hay vg, hodc
bat clr ai ¢ quan hé tinh duc va /hay tinh 4i v6i nguoi giam thi.

B. Con Em cta Nhan Vién trong Truong Hoc

1. Mot em tré chi nén di hoc tai truong noi ma cha me hodc ho hang lam viéc
néu noi cu ngu clia em tré nam trong ranh gidi cua trudng, em tré da duoc
chap thuan Chuyén truong (COSA), hoic trudng hoc & y ngoai noi cu tra da
duoc chap thuan va hoc phi da dugc tra hay dugc mién. Viéc chap thuan
cac yéu cau nay s€ dugc chuyen tiép chi khi cac lya chon khac khong ton
tai va nguoi giam thi xac dinh rang khong c6 sy mau thuan vé loi ich.

2. Bit cur khi nao co thé, viéc quyét dinh hodc y kién chuyén moén vé em tré
s€ duoc hoan lai cho nguoi gidm thi cia nhan vién dé tranh bat ky xung
dot thue sy hodc cdm nhan nao gitra quan hé cua nhan vién vdi em tré va
trach nhiém cong viéc cua nhan vién.

1“Ho hang” bao gom mdt ngudi trong nha hay mot em tré.
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3. Em tré khong nén dugc chi dinh vao 16p hoc cia phu huynh/gidm hd hay
ba con ho hang, trir khi khong c6 lya chon nao khac. Néu khong ¢ cac lya
chon khac, ké hoach cho em tré s& duoc phat trién v&i nhan vién, nguoi
giam thi cua ho, va ban giam dde truong hoc.

C. Str Dung Nguoi, Tién, Tai San, hodc cac Tai Nguyén khac caia MCPS cho Loi fch
Ca Nhan

1. Nhéan vién MCPS s€ khong st dung bat ctr nguoi nao, tién, tai san, hodc
cac ngudn luc MCPS khac dudi sy kiém soat hodc chi dao chinh thuc cua
ho, hodc trong quyen han chinh thtrc, cho lgi ich ¢ nhan, hoac loi ich cua
c4 nhan hodc to chuc khac, trir khi nhan vién c6 thé thinh thoang hogc sur
dung gi6i han céc thiét bj hay phuong tién MCPS cho lgi ich c4 nhan néu-

a) chi phi sir dung cho MCPS 14 khong dang ké,

b) viéc sir dung khong gay trd ngai voi nhiém vu chinh thire cia nhan
vién hodc voi viéc thuc hién cac nhiém vu chinh thirc cua nhan
vién khac, va

c) vige str dung khong mau thuin v&i bat ky chinh sach nao khéac cua
Hoi dong hoac quy dinh MCPS

2. Néu khong cé sy dong y trude ciia Chanh Sy Vu Piéu hanh hodc ngudi
dugc chi dinh, xe MCPS chi dugc st dung cho cac cong tac thuong mai
MCPS théi. Céc thiét bi MCPS khac ma c6 thé duoc sir dung cho céc
thuong mai MCPS chi bao gém cac dung cu may moc, thiét bi lam sach va
son, va bt ky vat dung nao khéc ma ti€u hao khi stir dung.

D. Viéc lam
1. Ngoai Viéc Lam/Viéc Lam Ngoai Ngay Lam Viéc

a) Tong quat - Pugc nhan biét 1a mot sd thoi gian can thiét ngoai
ngdy lam viéc binh thudong co thé phai thuc hién cho tit ca cac
nhan vién chuyén mén dé hoan tit nhiém vu cong viéc. Nhimng
diéu kién nay luén 1a uu tién.

Cong viéc ngoai viéc 1am xay ra trong nhiing gio khong bat budc
phai hoan thanh cac trach nhiém MCPS va khong vi pham quy
dinh nay hoac Board Policy BBB, Ethics, khong tao mot mau
thuan vé loi ich.
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b)

GCA-RA

Lién quan dén truong hoc - Cac nhan vién cia MCPS s& khong
nhan tién tra tir mot to chirc khong phai 13 Hoi dong dé thuc hién
cac hoat dong lién quan dén trudng hoc, ma phy huynh phai déng
hoc phi, cho nhirng hoc sinh theo hoc, hodc co thé phai theo hoc,
truong hoc chi dinh cua nhan vién, trir khi dugc tra cung gia thich
hop véi tién thu lao. Piéu ndy bao gdm, nhung khong gio1 han voi
kich, nhay mua, hay cac 16p 4m nhac hay cac budi trinh dién.

Khong lién h¢ dén truong - Nhan vién MCPS khong thé tham gia
viéc giang day céc hoc sinh tham du, hodc cé thé phai tham du,
truong hoc ma nhan vién dugc chi dinh, khi hoat dong khong lién
quan dén truong hoc, dugc thuc hién trudc hodc sau gio hoc ¢
truong ma nhan vién dugc chi dinh, va ma phu huynh phai tra mot
1€ phi.

Su mién trir ¢6 thé duoc chap thuan boi giam ddc cac truong/nguoi
dugc chi dinh theo timg truong hop phu hop véi cac diéu khoan
cua thoa thudn hop tac, dugc thiét 1ap gitra MCPS va cac to chic
bén ngoai ma hd tro sit ménh gido duc cia MCPS va dy phong la
nhan vién tham gia vao viéc giang day c6 thé khong lién quan
trong qua trinh ma hoc sinh dugc gidi thidu dén chuong trinh.

Viéc Lam Trong Khi Nghi Phép

Mot nhan vién dang nghi phép tu MCPS, trong tinh trang c6 tra luong
hodc khong duogc tra luong, co thé khong dugc lam viéc cho MCPS trong
bét ky cong viéc nao trong thoi gian nghi phép trir khi ¢6 sy chip thuan
qua van ban cua chanh sy vu diéu hanh/nguoi dugc chi dinh.

Day Kém va Trai He

a)

Day Kem

Dich vu day kém la giang day phu :[r(f)i, dac biét hpéc diéu tri xay ra
ngoai ngay hoc binh thuong dé duogc tra tién. (Xem MCPS
Regulation ABA-RB, School Visitors)

(1) Viéc day kém phai xdy ra ngoai gio lam viéc ciia nhan vién.
(2) Nhan vién MCPS khong dugc day kém cho hoc sinh theo

hoc, hoac c6 thé du dinh sé tham dy, mt truong ma nhan
vién lam viéc.
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b)

3)

(4)

©)

GCA-RA

Sy mién trir co thé dwoc chap thuan boi giam dbc cac
truong/nguoi duoc chi dinh theo tirng truong hop cu thé -

(a) trong mua h¢ trong cac chuong trinh danh cho tré
em khuyét tat, trong d6 sd nhdn vién chuyén moén
rat it, khi c6 sy dong y bang vin ban cua phu
huynh/giam ho vé viéc day kém mua hé nay da
duoc chap thuan boi giam dbc phu ta trong Office
of School Support and Improvement/ngudi dugc chi
dinh, giam dde phu t4 chuong trinh gido duc dac
biét/nguoi dugce chi dinh, va hiéu trudng, hodc

(b)  phu hop véi cac thoa thuan hop tac, duoc thiét lap
gitta MCPS va céc t6 chtic bén ngoai, ma hd trg sir
ménh gido duc cia MCPS va du phong 1a nhan vién
ma day kem khong dugc tham gia vao qué trinh ma
hoc sinh duoc gidi thiéu dén chuong trinh.

N}lén vién c6 thé khong nhan thu lao tir mot ca nhén hoac
doi tuong khéng phai la MCPS dé chuan bi cho hoc sinh
tham dy ky thi dé dugc nhan vao mot chuong trinh MCPS.

Nhan vién cia MCPS mudn cung cap dich vy day kém trén
khu vyc cua MCPS phéai tudn theo MCPS Regulation
KGA-RA, Community Use of Public Schools.

Céc trai he va céac hoat dong trudce va sau gio hoc

(D)

2)

Cac trai he do truong tai trg va cac hoat dong trudc va sau
gi0 hoc

Nhan vién phdi tudn theo Guidelines for Montgomery
County Public Schools Conducting Summer
Camps/Programs/Activities va cac phan c6 lién quan cia
MCPS Athletic Handbook and Maryland Public Secondary
Schools Athletic Association Handbook.

Cac trai he khong dugc truong tai trg va cac hoat dong
trudc va sau gio hoc:

(a) Nhan vién khong duoc day & bat ky trai huan luyén

thé thao hoac xay dung k¥ nang nao, hoac cac hoat
dong trude va sau gio hoc, hoc sinh dang theo hoc
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E.

GCA-RA

hodc ¢6 thé duge du kién hoc tai trrong ma nhan
vién do day, huén luyén cho mot ddi trong cung mot
mén thé thao hay tham gia trong su chon lya céac
hoc sinh cho bat nhém chon loc nao.

(b) Nhén vién phai dang ky qua Su dung cac
Community Use of Public Facilities dé sir dung co
sO hoc tap hodc san truong.

(©) Nhén vién khong duogc sir dung thiét bi truong hoc
va do tiép licu trur khi tat ca nguoi s dung céc tién
nghi cong cong déu duoc phép lam nhu vay.

Phat Trién Vat Liéu

Hang Cung Cép, Thiét Bi, hodc Vat Liéu Puoc Tao ra boi Mot Nhan Vién

1.

Tiép Té boi MCPS

Vit cung cép, thiét bi, hodc vat liéu dugc tao ra béi nhan vién hoan toan
doc 1ap véi viée lam cua ho véi MCPS; khong lién quan dén trach nhiém
cong viéc cua hg; va khong stir dung cac ngué)n luc MCPS, thoi gian, hay
tai liéu; c6 thé duoc mua boi MCPS trén co sé gidng nhu bat ky muc nao
khac.

a) Nhan vién tao ra nguén cung cép, thiét bi hodc vat liéu phai dugc
lya chon va phé duyét dé mua sam phu hgp vdi Board Policy BBB,
Ethics, va tat ca cac phuong thic khac dugc dat ra.

b) Su that la vat phém duoc tao ra boi mot nhan vién hién tai hoac
trudc day s€ khong dugc coi 1a mot yéu td cho hodac chong lai su
lurra chon cua no.

Dé tranh nhitng mau thuan vé quyén lgi, nhan vién s& tu rat khoi viéc
tham gia bat ky quyét dinh mua sam, lya chon hay qua trinh ra quyét dinh
nao khac ma lién hé vo/chdng, ho hang, gia dinh cia chong hay vo, hodc
bat cir ai ¢ quan hé tinh duc va /hay tinh 4i ma co thé dwa dén loi ich ca
nhan.

Tai san MCPS

a) Cac ngudn cung cap, thiét bi hoac vat liéu do nhan vién MCPS tu
tao ra hodc dugc tao ra trong moi li€én h¢ vdi cadc nhan vién khéc,
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b)

GCA-RA

ma thoi gian, co s, tai li¢u hodc tai nguyén cia MCPS da duoc st
dung hodc dugc tao ra nhu la mot phan cua trach nhiém cong viéc
cua nhan vién, la tai san cua MCPS.

Trong trudng hop hoat dong nay 1a mot phan riéng tu va mot phan
cong cong, cac diéu khoan cu thé phai duoc chap thuan trudce boi
chanh sy vu diéu hanh/nguoi duoc chi dinh, bt ké tién ban quyen
duoc thanh toan hay khong.

F. Str Dung Thong Tin S¢ Hiru hodc Kin Pao

1.

V. SU VI PHAM

Khong mdt nhan vién nao dugc phép bién soan danh sach thong

tin cua hoc sinh va / hoac phu huynh/giam h¢ thong qua chirc vu cua ho,
cho bat ky nguoi nao khac hoac doanh nghi¢p thuong mai, trir khi dugc
cho phép theo MCPS Regulation JOA-RA, Student Records va MCPS
Regulation AFA-RA, Research and Other Data Collection Activities in
Montgomery County Public Schools.

Nhan vién khong duoc tiét 16 hodc sir dung thong tin so hiru thu

dugc tir cong viée ctia ho véi MCPS ma khong c6 sin cho cong chung.
Bat ky truong hop ngoai 1€ nao phai dugc sy chap thuan trudc bang van
ban cua chanh su vu diéu hanh/ngudi dugce chi dinh.

Mot vi pham quy dinh nay la nguyén nhan cho mét cudc diéu tra ngay 1ap tirc boi chanh
su vu didu hanh/nguoi duge chi dinh. Nhan vién ¢ thé bi ky luat, ké ca khién trach,
ngung lam, hodc chdm dit hop dong, phii hop véi luat phap hién hanh, chinh sach cia
Hoi dong, cac quy dinh MCPS va Quy Tac Hanh Kiém cta Nhan Vién MCPS.

Céac Nguon Lién Quan:

Annotated Code of Maryland, Maryland Public Ethics Law Article,
Subtitle 8; Code of Maryland Regulations, §13A.06.03.04.G;
MCPS Employee Code of Conduct; Handbook of the Maryland
Public Secondary Schools Athletic Association; Guidelines for
Montgomery County Public Schools Conducting Summer
Camps/Programs/Activities

Lich sir Quy ludt: Luc trude 1a Quy Luét No 490-1, Ngay 29 thang 12, 1978 (cdp nhét thong tin thu myc); stra dbi Ngay 16
thang 11, 2000; dugc stra d6i Ngay 9 thang 4, 2002; duoc stra d6i Ngay 17 thang 4, 2013; dugc sua doi Ngay 31 thang 7, 2017.
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